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BELFAST ACTIVITY CENTRE

JOB DESCRIPTION
Post:



Part Time Instructor 

Reports To:


The Operations Manager

Responsible To:

The Centre Director

Employed By:


The Belfast Activity Centre Management Committee

Hours



TBC
Location:


Belfast Activity Centre

Pay Scale:


Part time salary scale dependent on experience and qualifications
MAIN PURPOSE OF THE POST

The post holder will be working as part of a dynamic team of instructional staff who will under the direction of the Operations Manger deliver the programmes and activities run by the Centre.

Instructors will be core members of the team delivering activities to enhance the positive personal development of those attending BAC. They will be required to have the appropriate communication abilities, skill base and safety knowledge to provide an excellent experience to every client.

Instructors may be given opportunities to enhance their own skills through training and challenging opportunities including course design, leadership of expeditions and event management.

You will work on funding generating activity which supports the charitable work of the Centre, and will support established projects, providing assistance as necessary to enable them to function effectively.  Whilst working as a member of staff, the post holder will be part of a team whose combined roles meet the aims of the Centre.  

Belfast Activity Centre staff aim to provide a Safe, Fun and Educational environment to:

“Change lives and build futures”

DUTIES

1. To ensure the health, safety and welfare of self and others undertaking activities through the Centre 

2. To facilitate the personal development of BAC clients

3. To deliver activity sessions for established BAC programmes.

4. To support BAC’s volunteer team by assisting in their development and training.

5. To act as a Leader/supervisor for expeditions, residentials and activities.

6. To assist with the general running and maintenance of the Centre as required.

7. To assist on funding generating activities.

8. Other duties at the direction of your line manager.

PERSON SPECIFICATION

Essential Criteria

The post holder will be expected to:

1.
Hold a recognised qualification which is deemed to be appropriate to the needs of the Centre and the individual projects/programmes.  The individual and must be prepared to undertake approved training if required.

2.
Have experience working with young people which is relevant to the Centre and have developed good leadership, training, communication and presentation skills.

Desirable Criteria 

1.
Hold a current clean driving license and entitlement to drive minibuses.  

2.
Have knowledge of the Duke of Edinburgh’s Award/Presidents Award.

3.
Hold a valid First Aid certificate.
NB
The duties and responsibilities outlined in this job description are not meant to be definitive or restrictive and will be modified to meet changing needs. 


It will be the responsibility of the post holder to ensure continuing personal awareness of current issues and to identify consequent training requirements in the areas of their responsibility.  

